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WEEKLY SPLIT UP SYLLABUS: 2021-22 
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MONTH WEEK ALLOTTED 
DAY 

TOPIC CONTENT ASSIGNMENT 

 
 
 
 

April 
 

4-8 3  
 

Computer-
Its 

Components 

Introduction to 
computer, How does a 
computer work 

Underline hard words, 
Reading the chapter 

11-15 3 Input, Output device In lab input & output device 
will be shown, Writing tricky 
terms 

18-22 3 Storage device, 
Processing device 

25-29 3 Exercise-Discussion of 
QAs 

Writing answers in fair copy 

 
 

May 
 

2-6 1  
Computer 
memory 

Introduction Learning difficult words 

 
9-13 

 
3 

Primary , Cache Memory 
Secondary Memory 
Discussion of exercise 

QAs 

Reading the chapter 
Practical – Videos of 
RAM,ROM & secondary 
memory will be shown  

 
June 

20-24 3 Excel 
Formula and 

Function 

Introduction to formula, 
Function in Excel 

Practical –formula & function 
will be shown in spreadsheet  

27-30 3 Some more function, cell 
reference, changing 
number format  

Table will be created by 
students where simple 
formulae will be inserted  

 
 
 
 

July  

1-2 - Excel 
Formula and 

Function 
Excel – 

Creating 
chart 

Exercise QAs will be 
discussed  

Writing As in fair copy 

4-8 3 Worksheet, views, 
charts, types of charts 

Practical – Steps for creating 
charts will be shown in lab  

11-15 3 Inserting smart art, spark 
lines 

solving objective Qs 

18-22 3 Excel – 
Creating 

chart 

Exercise QAs will be 
discussed 

Writing exercise QAs in book 
or note copy 

25-29 3 Revision Learning QAs 

 
 

Aug 

1-5 3  
Adobe 

Animate - 
Introduction 

Introduction Read the chapter 

8-22 3 Starting Adobe Animate Underline important steps 

15-19 3  
Components of Adobe 
Animate window 

Writing tricky terms in a copy 

22-26 3 Practical- Video on Adobe s/w 
will be shown 

29-31 3 Discussion of QAs 

 

 

 

 

 

 

 



MONTH WEEK ALLOTTED 
DAY 

TOPIC CONTENT ASSIGNMENT 

 
 
 

Sep 

1-3 1 Adobe 
Animate –  

 
 
 
 
 

Drawing 
Tool 

Setup a new Animate 
Stage, Test an animation 
movie 

 
Making icons & underlining 

steps 

7-11 3 Saving, Opening, Closing 
animate file 

14-18 3 Drawing tools – Line, 
pen, rectangle, oval, 
paint bucket , polyester, 
brush, text, eraser, 
converting text line into 
shape 

All the practical based steps 
will be shown through video 21-25 3 

 
28-30 

 
3 

 
Oct 

17-21 3  
Revision 

All above chapters will 
be revised by asking 

exercise QAs 

 

24-28 3 Learning answers of given Qs 

31 1 

 
 

Nov 

1-5 3  
Windows 

Movie 
Maker 

Introduction  

7-11 3 Adding photos, video or 
audio 

Reading the chapter 

14-19 3 Importing digital files 
from external device 

 
Completing objective type Qs 21-25 2 

28-30 1 Transition effect, Visual 
effects 

 
Dec 

1-3 1 Windows 
Movie 
Maker 

Google Apps 

Editing media clips, 
saving & sharing projects 
Surfing, Research, 
Working smartly 

 
Discussion of exercise Qs 5-9 3 

12-16 3 

19-23 3 

 
 

Jan 23 

9-13 3 Internet 
Services & 

Safety  

Ways to connect the 
internet, Services 

Videos will be shown in the 
lab 

16-20 3 Searching information, 
protecting yourself from 
identity theft 

Discussion QAs, Writing same 
in fair copy 23-27 3 

30-31 1 

 
 

Feb 23 

1-3 1  
Revision for 

Annual 
Exam 

Important Qs will be 
given for solving 

Learning  Text book QAs 

6-10 3 

13-17 3 

20-24 3 

27-28 3 

 
 

Mar 23 

1-3 
6-10 

13-17 
20-24 
27-31 

1 
3 
3 
3 
3 

 
Annual 
Exam 

 
Orally QAs will be asked 

Correction of Answer 
scripts 

 
Learn & Write all the exercises 

Exchange of marks  
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